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April 20, 2022
To All Investigators:

 

Thank you for your interest in conducting research at St. Barnabas Hospital.  Please carefully follow the instructions below and complete the required forms for submission. Please note that all studies must have an SBH Medical Staff member as the principal investigator (PI).  Please submit your IRB proposal using Microsoft word. Handwritten applications will not be accepted.
1.    Cover letter 
· This letter should be addressed to the IRB and signed by the PI.

· Include the title of the study.
· Specify type of study (chart review, prospective, retrospective, etc.)
· Briefly describe the study. 
2.    IRB Application (Can be found on the SBH Workplace “IRB”)  
· Please delete all application instructions that are written in italics when responding to each section.
· Only SBH and UCHC email addresses are accepted.
· All investigators AND the Department Director MUST sign the application prior to submission. 
3.    Consent/Assent/Questionnaire/Surveys form(s)
· Proper letterhead regarding SBH and/or UCHC, are required regarding locations of your study facility.  If a minor is a participant in your study, you must also include an Assent form. Upon IRB approval, all consents/assents must be submitted for Spanish translation (or review of Spanish consent) to Isabel Pastor 718-960-3929 for certification approval.
· If you believe that your study does not require written informed consent, you must justify the reason(s), by letter, to the IRB. 
4.   HIPAA Compliance Assurance form(s) 
· Every research/investigator listed in the study must complete the HIPAA Citi online training (CITIProgram.org, register if haven’t already, login and then go to SBH Health System).  
5. Application fee for non-St Barnabas investigators: $300.00
· Check can be made payable to the St. Barnabas Hospital IRB.
6.    Submit the original hard copy of the entire application package with all required signatures to Sabrina Strowder-Moussa ext. 9331, Mills Building 4th floor room 403 Monday-Friday, 9 am to 3 pm.
7.    Case Reports   The IRB no longer requires case report approval.  Please refer these to your Division Director.
8.    Study Fees The patient cannot be charged for research studies.  If you have questions about study fees that the patient could potentially incur, please refer to the SBH Compliance Department at ext. 3389.
Original and electronic signatures are now accepted.  If you chose to supply electronic signatures, the title of your study is required at the bottom of each signature page. Failure to comply may delay the reviewing process of your study. 

If you have any questions or need any help after careful review of these instructions, please don’t hesitate to call Sabrina Strowder-Moussa at 718-960-9331.
Good luck with your research! IRB Monthly Meeting Dates will take place the 1st Tuesday of every month. 
Sincerely,
David H. Rubin, MD
Chairman IRB
St. Barnabas Hospital

718-960-9331
